
INFORMATION REPORT
This week we are going to be looking at how to structure (how to write with the correct 
paragraphs) an information report. 

What is an 
information 
report?



INFORMATION REPORT

An information report is a type of text that gives 
information to describe something. The thing it is 
describing could be a living thing or a non-living thing. For 
example you could have an information report describing a 
panda and also have an information report describing a video 
game.



On the next slide you will see the information 
report we will be working on.

You will then be given 4 tasks to complete. To 
complete these tasks read the instructions 

carefully and write your answers on the Writing 
channel on TEAMS. Make sure you write what 

task you are answering. 





An information report is made up of 
four parts. 
1.The title

2.A General Statement
3.A Description
4.An Evaluation



The title

The title should tell the reader straight away what the information 
report is about. It should only be 1, 2 or maybe 3 words and should 
not include a question mark.

Task 1- Come up with a title for this information report. Follow the 
rules above to do this.
Post your idea on the Writing channel. 
Read the ideas from other people and comment on theirs with what 
you think about it. 
It’s okay if you thought of the same idea as someone else. 



General Statement

The general statement is where the topic of the information report is explained 
to the reader. Think of it as a more in-depth title. The general statement should 
give more detail of the title in one or two sentences. 
For example,

Title- Macaroni Cheese
General statement- Macaroni cheese is a food dish made of macaroni pasta and a 
cheese sauce. 
This is one sentence to explain what the title is.



General Statement

Task 2- What’s the missing word?
“African elephants are the largest land animals in the world ……..
can be found in African rainforests and deserts.” 

To add a little bit more detail to this general statement what 
word needs to be included and what type of word is it? When you 
have an idea post it on the Writing channel.



Description

The descriptive paragraphs tell the reader about the subject’s physical appearance (what it 
looks like) and other characteristics, like what it does. 

Task 3- Order of description
The descriptive paragraphs tell us different things about African elephants. Which order is 
correct?

a) How they find where to live- How they drink- What they eat- What they do
b) How they drink- What they eat- What they do- How they find where to live
c) What they eat- How they drink- What they do- How they find where to live
d) What they eat- How they drink- How they find where to live- What they do

Select the correct order and post your answer on the Writing channel.



Evaluation

Task 4- What is the purpose of the evaluation paragraph? 
Think about how it is different to the other paragraphs. 
What information does the evaluation paragraph give to 
the reader?
To complete this task type up what you think in a word 
document and attach it to the Writing Assignment for 
Week 5.


